
How to Make a Payment Online 
To access your portal account, go to the Quincy College website (www.quincycollege.edu). On the 
homepage, scroll down and click “Login to MyQCPortal” (under the “Current Students” section). In 
the spaces provided, enter your Quincy College student ID# and your password.  

• Students receive their ID# and a link to set their passwords in an email from Admissions 
that goes out after their dual enrollment application is processed (takes 1-3 business days 
after applying). If you do not know your ID# or need to reset your password, please email 
Dual Enrollment Program Coordinator Kendall Doty (kdoty@quincycollege.edu).  

Once logged in, you will see a list of tabs across the top of the page. You will look for and select 
“Dual Enrollment.”

Next, select “Pay My Account Balance” under “My Student Information.” 

 

Now that you are in “My Account Balances,” you will see your actual balance. To pay that balance, 
or make a payment, you will click on “Make a Payment.” 
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Enter the desired amount you wish to pay in “Amount to Pay” and then click “Submit.” 

 

Click on “Continue” to go forward with your payment. 

 
• From there, fill out the payment form and follow the examples given (e.g., dashes 555-555-

5555). Once you have filled out the form completely, click “Continue.” You will go to a 
screen where you will certify your information, then click “Continue.” You will see your 
transaction status (approved, denied, etc.). If the transaction goes through correctly, you 
will also see an email with a receipt of your transaction (pictured below). 

 

For questions about billing, please reach out to the Student Accounts Office via Alison MacDonald 
(amacdonald@quincycollege.edu) or call 617-984-1630. For technical difficulties in the portal, 
please call the IT department at 617-984-1698. 
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