How to forward your QC student or your adjunct faculty webmail to your preferred email account.

1. When you log into your webmail click on Settings as shown.

‘qc.quinwcnllege.edu | Settings | Help | Reg

Settings

General Labels

Language:

Maximum page size:

Keyboard shortcuts:
Learn more

External content:

Browser connection:
Learn maore

Conversation View:
(s=ts whether emails of the same
topic are grouped together)

Stars:

Accounts

Show search options
Create 3 filter

Search Mail Search the Web

Filters Chat

Inbox

Forwarding and POP/IMAP Web Clips

Quincy College Mail display language: English (US) + Show all language opti

Show 50 - conversations per page

@ HKeyboard shortcuts off
“ Keyboard shortcuts on

@ Always display external content (such as images) sent by trusted senders - Learn

- Ask before displaying external content

@ Always use hitps

Don't always use https (option disabled for your domain)

@ Conversation view on

- Conversation view off

Drag the stars between the lists. The stars will rotate in the order shown below when you
successively. To learn the name of a star for search, hover your mouse over the image.




Then click on Forwarding and POP/IMAP as shown. Then click on Add a forwarding address.

Settings
General Labels Accounts Filters\ Forwarding and POP/IMAP Chat Woeb Clips Iy

Forwarding: Add a forwarding address

Tip: You can also forward only some of your mail by creating a filter!

POP Download: 1. Status: POP is enabled for all mail that has arrived since 11:01 an
Learn more ) Enable POP for all mail (even mail that's already been download:s

i~ Enable POP for mail that arrives from now on
) Disable POP

2. When messages are accessed with POP keep Quincy College |

3. Configure your email client (e.g. Outlook, Eudora, Netscape Mai
Configuration instructions

IMAP Access: Status: IMAP is disabled
(acoess Quincy College Mail from -

other clients using |MAF) ! Enable IMAF

Learn more @ Disable IMAP

Configure your email client (e.g. Outlook, Thunderbird, iPhone)
Configuration instructions

The Add a forwarding address box will open and you will need to enter the email address you want your
QC email to be forwarded to.

Add a forwarding address b4

Please enter a new forwarding email address:

user@yahoo.com

[ Mext H Cancel ]

Enter the email address, and then click next. A confirmation code will be sent to the preferred email
address. Once you confirm this, your Quincy College email will forwarded to your preferred email.



